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INFORMATION TO READ & KEEP (preliminary)
“The Best of the Best – a Selected Show”
CGS at the Biscuit Factory, Newcastle upon Tyne NE2 1AN

First quarterly show – March to June, 2021 (exact dates to be finalised)
CLOSING DATE FOR SUBMISSIONS: Midnight, Sunday, 10th January, 2021
Venue: 

The Biscuit Factory,



16, Stoddart Street,




Newcastle upon Tyne NE2 1AN
Telephone: 

0191 261 1103
Website:

 www.thebiscuitfactory.com 
Contact:

 Rachel Brown and Sam Waters
Email:


 rachel@thebiscuitfactory.com   sam.waters@thebiscuitfactory.com 
Venue:
The Biscuit Factory is the UK’s largest independent contemporary art, craft & design gallery set in the heart of the Ouseburn; Newcastle’s cultural quarter. Housed in a former Victorian warehouse, the beautiful gallery spaces are set over two floors, displaying and selling a range of contemporary fine art, sculpture, original prints and jewellery, quality craftsmanship and design led homewares from over 200 artists every season.
Open since 2002, the ethos of the gallery has always been to provide a platform for local and national artists, to support emergent makers, to showcase established artists and to add to the cultural landscape of the region. Receiving over 50,000 visitors a year the gallery’s focus is on making art accessible and creating a genuine marketplace for artists and makers.
Alongside the gallery spaces is an in-house cafe - The Factory Kitchen.
Important Dates:
PLEASE NOTE – owing to the pandemic, exact dates are subject to amendment and finalisation except for the application deadline.
Application deadline
Sunday, 10th January
Delivery of work:
Saturday and Sunday, 27th and 28th February
Opening of exhibition
TBA
Preview Night

TBA
Exhibition closes
June – exact date to be finalised
Collection of work
TBA
Delivery and Collection:

Delivery date: 

Saturday and Sunday, 27th and 28th February between 10.00am and 4.30pm

Access via the main entrance
Artists to deliver and unpack work.  They are to remove packaging from site.

Parking:

There is car parking directly outside the Gallery for unloading purposes.
Preview Night
 
TBA 
& Meet the Artists
All artists are encouraged to attend this event and invite guests.  

Collection date
TBA
Opening times:
Monday to Sunday 10am - 5pm
Work:
· Your choice of work should be from existing artwork that represents your best work

· Work in progress will not  be accepted 
· Work should demonstrate excellent standards of creativity and technique. 
· Functional, decorative and sculptural items will all be considered.

· Work from all disciplines is welcome and encouraged 

· The work must comprise of at least 75% glass, excluding stands etc.

· Size of work not to exceed 100cm in horizontal diameter, for wall hung or plinth based artwork. 

· All work submitted should be made since March, 2018.
PLEASE NOTE: Artists are invited to submit a maximum of 5 pieces of work and the aim is to include up to 3 pieces of work from each artist.  

Information required:

· Artists are to detail what type of work they wish to exhibit with details of sizes and weight if the pieces are to be hung on display boards, for example glass panels.

· Artists exhibiting cast glass need to detail the total weight of the piece and how the piece will be displayed e.g. on a plinth/ table.

· Artists making jewellery need to detail how they will display their work e.g. if they will be using their own cabinets for display work on plinths or if they intend to hang from display boards.

· If space allows and availability of display units is available –artists may potentially include additional pieces of work. This will be at the discretion of the venue and CGS organising group.

Delivery & Removal:

Delivery date: 
Saturday and Sunday, 27th and 28th February May between 10.00am - 4.30pm

Collection date: 
TBA
· It is the responsibility of the artist to get the work to the venue and to collect or arrange transport for any unsold work. 
· Artists to unwrap their work on delivery and remove packaging from site.

· Each piece of work must be labelled clearly with artist’s name, title of work and retail price. (See end of this document for sample labels to be filled in and attached to the back of each piece of work.)
· Include a Delivery Note inside your parcel with artist’s name, title of work, retail price and an image of the piece of work.  (See end of this document for sample Delivery Note to be filled in and attached to the back of each piece of work.)
· All work must be clean and damage free ready to hang / display.
· Artists posting work to the venue are responsible for paying all postal costs involved in returning the work. 

· When work is delivered to venue, it must be well packaged; packaging must be labelled with artist’s name and a small image of your piece.
· If work is being imported into the UK for this show, the maker must pay for any duties imposed by UK customs.  This might also apply to work sent from Europe (dependant on BREXIT  situation ) 





     

Insurance:

· Insurance is provided by the venue for artwork in temporary exhibitions whilst on site.   
· Each artist must ensure they have their own public liability insurance cover to exhibit in public spaces. A copy must be returned with this form. (Insurance is available at 
www.a-n.co.uk/about/type/insurance if you do not already have cover.)
· No responsibility can be accepted by the venue for any damage incurred to exhibits whilst in storage or during transit.
· Transportation of exhibits to and from the venue space is the sole responsibility of the artist.
Installation of Work:
· All wall hung work is to be fitted with D rings or, if weight is a consideration, to be fitted with mirror plates.
· If D rings or mirror plates cannot be fitted to work, the piece needs to be mounted onto a backboard which can be fitted with mirror plates

· If artists are using own wall fixings or have more specific installation instructions, they need to send details of these to Gallery in advance to obtain Gallery’s agreement to accommodate work.
· If an artist wishes to include any work that is illuminated and it is to be exhibited in a public venue, then they must have the wiring PAT tested as a safety requirement.  This testing is the artist’s responsibility and is at their cost.  The work will not be exhibited unless the wiring has an up to date PAT label on it. Your local electrical contractor or shop can carry out the test for you.
· If an artist wishes to include any work that is illuminated, they will need to discuss its inclusion with the Gallery to obtain their approval.
Logistics:
· The venue will install the exhibition and also takes it down 
· Supervision of the space is limited to Gallery staff 

· Artists are not encouraged to invigilate.
Exhibition Application:
The entry fee for each quarterly exhibition is £15 per artist. 

(This is a reduced charge because of the impact of the pandemic on our members.)
This fee goes towards funding the administration costs of CGS.  
Sale of Work:
· All pieces exhibited will be for sale. Your wholesale price must include VAT if you are registered for VAT.
· The venue will take a commission on sales of 40% + VAT 
· Because of the problems caused by the pandemic, CGS is not adding commission to any sales.  However, if you sell your work and feel able to, please contribute 5% commission (or what you can afford) towards CGS fund raising.
· The venue will send a sales overview and payment to CGS.  CGS will send details to the artist so that you can raise an invoice.. Payment will follow within 30 days of invoice. Invoices need to contain your BACS details. Method of payment is by BACS. 
· At the end of the exhibition, all sales are to be packed by the artist ready for collection from the Gallery. 
· It is the artist’s responsibility to pack and dispatch any work where the purchaser is unable to collect.

· Sold work is to be retained for the duration on the exhibition.  
Marketing:
To help us generate great publicity for the show, we need great images. Please photograph your work and send us good quality images. 

· Image type: jpg

· Image size: About 1 to 5 MB or at least 20 x 20cm at 300dpi

· Image name: Name your image file: last name, initial, title of work, size and any photo credit e.g. Bloggs-J-Wonderland-60cms x 1metre-JBloggs. 
The venue will undertake to market the exhibition and related events via:

· Website 

· Seasonal flyer

· Social media

· Newsletter sent out every 10 days to 6,000 people

· Press releases

· Digital adverts in centre of Newcastle

· Sales via website

· Artists are encouraged to publicise their work on their social media accounts and websites etc, but the venue must be mentioned within these posts. The venue will be proactive in finding customers for the Artist. 
Preview Evening & Meet the Artists. TBC 
All artists are encouraged to attend this event and invite guests.  The event will be publicised and open to invited guests, the general public and potential purchasers.
“The Best of the Best – a Selected Show”

CGS at the Biscuit Factory, Newcastle upon Tyne NE2 1AN
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Ground Floor
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Staircase to 1st Floor
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1st Floor
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1st Floor
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Plan of 1st Floor
DELIVERY NOTE

Hand delivery note in with work.

ARTIST’S NAME: 

e-mail: 

tel: 

Work to be submitted:
	No 
	Title of Work
	Please detail
-Wall hung
-Plinth
	Retail price
	Thumbnail photograph

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


Please ensure that each piece of work has a label attached. 

	Name:  
Title: 
Retail price:




	Name:  

Title:   
Retail price:




	Name:  
Title:    

Retail price:




	Name:  

Title:   
Retail price:




	Name:  
Title:    

Retail price:




Contemporary Glass Society Registered in England & Wales No. 5062300. 

Registered Office: The White House, Ipswich Rd, Dickleburgh, Norfolk IP21 4NJ
Registered Charity No. 1153382
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